IP Request Submission Guidance
☐ A Physician is eligible for IP if he or she meets the below eligibility criteria, which includes being licensed, privileged, and practicing, and has completed the qualifying training.	
· Member serves in the specialty for which the IP is being requested
· Active Duty for period of not less than one year.
· Member submits a written agreement, to remain on active duty for a minimum period of one year beginning the date the agreement is executed. 
· Member possesses a current, valid, and unrestricted license.
· Member must obtain an Unrestricted license after completing internship for future IPs. A License stating Intern or Resident is a Restricted license, and the member is not eligible for an IP beyond Intern IP. 

· Member has verified IP amount in accordance with correct Fiscal Year (FY) Corps Special Pay Guidance.

· Physicians attending Internship are considered licensed, privileged, and practicing, are eligible for all IP rates.

· Physician Assistant – NCCPA certification substitutes requirement for state licensing.

· Internship IP -- eligibility date is based on whichever is the latest:
· date of license, or 
· 3 months after completion of qualified training, or 
· date reported to command. 

· If the RB ends, and the IP rate does not change, submission of a new IP request/agreement is not required.
· If the RB ends, and the IP rate is now different, submission of an IP request/agreement is required. The new agreement is for a minimum period of one year.

· If the IP agreement is for a specific rate, there is no requirement to submit another IP request/agreement, unless the officer loses eligibility, or becomes eligible for a different IP rate.

· Internship IP – Eligibility is three months after completing Medical School, and on Active Duty. State license not required. Must provide Diploma with Medical School graduation date.

· Residency IP – Eligibility is three months after completing Internship and member has an unrestricted license. A copy of the state license with date of issuance is to be submitted with the request.

· GMO IP – Eligibility is three months after completing internship. Those completing residency are eligible for GMO IP the day after completing residency, or date reported to the command, if residency completed prior to reporting to AD. Only those completing the Aerospace Residency (RAM) are eligible for the Aviation Medicine Officer (AMO) IP rate for the three months waiting on the eligibility for the RAM specialty IP.  A copy of the state license with date of issuance is to be submitted with the request.

· Specialty IP – 3 months after completing residency/fellowship and privileged and practicing. 

· Which request forms to use (Do Not modify these documents, only fill in required info):  
· Regular request and endorsement templates: IP request letter and endorsement is dated less than 30 days after the effective date.
· [bookmark: _Hlk197945595]Terminate and Renegotiate request and endorsement templates: when receiving IP and requesting a different IP rate. 
· Retroactive request and endorsement templates: IP request letter and/or endorsement letter is dated more than 30 days after the effective date.
Check list
· [bookmark: _Hlk211860361]Member dated request letter.
· Member used correct templates for the Special Pay request.
· Member input Effective and/or Termination date.
· Member added amounts for IP
· Member completed all information at the bottom of page 2.
· Member signed request letter.
· Member enclosed all necessary support documents in PDF file.
· Command verified the member meets all eligibility IAW the annual Pay Guidance.
· Command verified the request template is the correct template based on above.
· Command ensures the endorsement template matches the request, and is signed by CO, or Acting, and is dated NET the date of the request.

Before reaching out to BUMED Special Pays for pay issues check the following or have the member check:
On LES – IP shows as SAVED PAY
In MMPA – FID 09 also shows what the member has received in payment.	
